Request for Recommendation/Reference Letters
In Support of Student Application for School, Job and Scholarship*
*Application for financial aid (or scholarship for needy students) does NOT need to use this form.
1) After you are finished with this form, please send a copy to both the teacher and the department office with an email titled [RECOMMENDATION]（BA--Julie D20@mail.fju.edu.tw; MA--Sophie: G20@mail.fju.edu.tw）
2) Please let me and the department office know of the results with an email titled [RECOMMENDATION results]. We would be very happy to know how the application goes both on the personal basis and for the department record.  
當申請結果揭曉之後，若有好消息請與我以及英文系系辦分享（BA--Julie D20@mail.fju.edu.tw; MA--Sophie: G20@mail.fju.edu.tw）。
	Student Name
	Chinese:                ; English: 
Student ID Number

	Education
	BA □ freshman, □ sophomore, □ junior □senior 
□ BA degree in ________; ________(yyyy/mm) 
MA □ first year □ second year □ third year and above

□ MA degree in      ; ________(yyyy/mm)

	Contact Information
	Telephone number:
Email address:
Mailing Address: 

	推薦信的目的 Purposes
	□ school application

□ job application

□ scholarship 
Content: Any description of what the receiving units would like to know? 

□ Yes (if there are more than one receiver, please list below in the next column.)
□ No 
One paragraph describing present situation and future plans:


	推薦信收信者Recommend-ation Receivers
	Please list the letter receivers and their addresses. If there is any form required, please indicate.
2.

3. 
…

	Deadline and Methods of Collection/
Delivery
	Deadline: 

□ Pick up personally

□ Mail back with self-stamped envelopes

	Personal Information
	1. courses taken with recommender
2. other distinct achievements
3. complete transcripts (English/Chinese)
□ attached file;  □ inserted here



	Language Proficiency Test Results
	

	Other Documents Provided
	___ Résumé 

___ Addressed envelopes
___ SOP

___ Sample works



